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August 13,2026 
 

 
Dear Staff, 
 
Welcome to the 2026-2027 school year at Palm Springs North K-8 Academy.  
I know that this will be an exciting and productive year. Our school is not only a place where children 
learn, but also a center for lifelong learning that serves our entire community. By extending learning 
opportunities beyond the traditional K-8 school day, we enrich student learning, strengthen families 
and support community. 
 
You have been selected to join our team because we believe you will make a positive contribution 
to the success of our students and families.  Together, we are committed to providing high-quality 
programs and services to students, parents, and community members.  Your dedication plays an 
important role in fulfilling that mission.  
 
To ensure that you understand the expectations of your employment, we have provided you with a 
copy of our Principal Operated Programs Staff Handbook.  This handbook contains important 
information regarding Miami-Dade County Public Schools, as well as School Board of Miami-Dade 
County Bylaws and Policies.  Please take the time to read the handbook thoroughly and refer to it 
throughout the school year. 
 
Thank you in advance for your commitment, professionalism, and dedication to serving our 
students, families, and community members. 
 
Sincerely, 
 
 
_______________________________________________________ 
Dr. Christina Ravelo  
Principal’s Signature 
Principal’s Name 

 
 
 

Palm Springs North K-8 
17615 NW 82 Avenue • Hialeah, Florida 33015 

305-821-4631 • www.palmspringsnorth.net 
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    LIST OF FACULTY & STAFF 
 
 
NAME OF SCHOOL:  
 
  Palm Springs North K-8 Academy                                                                
 
 
PRINCIPAL:  
  
 Dr. Christina Ravelo                                                   
 
 
ASSISTANT PRINCIPAL FOR COMMUNITY EDUCATION:  
 
                                                                   
  
 
PROGRAM MANAGER(S):  
    
 Jenice Curi                                                                                             
     
Bertha Alis                                                                     
 
                                                                     
   
 
ASSISTANT PROGRAM MANAGER(S): 
 
 
Mayra Diaz                                                                                             
     
                                                                        
   
 
COMMUNITY SCHOOL SPECIALIST: 
  
  Jenice Curi                                                                    

 
ACTIVITY LEADERS: 
 
Christian Beltran, Nicolas Buenos, Lextin Burgos Madelyn Carriles, Abigail Contreras, Aiden 
Delgado, Izabella De Jesus, Gabriella Garcia, Jaylin Gomez, Chantel Ledesma, Yamika Maury, 
Dora Moncada, Tyler Pages-Sanchez, Hilda Pena-Rodriguez, Tania Solorzano, Nicholas 
Rodriguez, Ricardo Rodriguez                                                                                     
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PROGRAM INSTRUCTORS: 
 
                             
     
                                                                        
   
                                                                         
   
                                                                             
  
 
 
SCHOOL’S MISSION STATEMENT 
 
We, the staff, and community of Palm Springs North K-8 Academy, believe that all students can 
become lifelong learners and participatory citizens in a global society. We accept the responsibility 
of teaching students the skills necessary to achieve these goals by targeting the whole child 
academically, socially, and emotionally.                                                         
   
                                                                         
   
                                                                             
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
. 
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General Policies and Program Procedures  
 
Student Enrollment and Attendance: 
 
The reporting of enrollment and attendance is an integral part of operations. It is part of an audit trail, 
which is periodically reviewed by the school system’s auditors. Accurate Maintenance of This 
Report is Crucial.  
 
Please adhere to the following guidelines: 
 
  NS  No Show 
  P  Present 
  A  Absent 
  W  Withdrawn from program 
  X  Class not held 
  WC  Wrong Class 
 

• Attendance must be taken by staff within five minutes of the start of the program/class.  
• Attendance must be recorded daily in FOCUS. 
• Absent Students: Parents or guardians whose child or children are absent from a program 

and are not listed on the day school’s absentee list must be contacted. Parents must notify 
the after-school program office if their child will be absent on a given day. 

 
Staff Attendance and Payroll Procedures: 
 
Staff members are compensated an hourly rate for their services utilizing the “GO SALARY 
SCHEDULE”. 
 
Employees are required to sign-in and sign-out on the payroll roster in the after-school program office 
once upon arrival and once upon departure each day. Signing in and out at one time is not allowed. 
This is essential for payroll procedures as well as for security purposes. Staff members who do not 
sign- in will not be paid and are only authorized to sign-in or sign-out for themselves. 
 
Absences: 
 
Staff members who may not report for their work shift must notify the administration as soon as 
possible to secure substitute coverage. Since all staff members are hourly employees, staff will not 
be paid for absences. 
 
Coordination of Work Hours: 
  
Before and/or after school program staff and community enrichment staff, who are full-time 
employees must first fulfill their full-time employment obligation.  
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Lesson Plans: 
 
Staff should submit a schedule of activities plan for his/her group to the Assistant Principal for 
Community Education and/or Program Manager for review and approval. The schedule of activities 
should be age appropriate and specific to the activity or course being offered.  

 
Dismissal Procedures: 
 
After School and Community Enrichment students may be picked up any time prior to 6:00 p.m., but 
no later than 6:15 p.m. In the event of an incident or illness, parents are expected to make 
arrangements to have their child picked up as soon as possible.  
Students enrolled in community education classes are expected to leave campus or be picked up as 
soon as their community education class ends. 

 
Parent sign-out and pick-up: Each after school or community enrichment child must be signed out 
from the after-school office by an authorized person listed on the child’s registration form. The 
authorized person may be asked to present an official government photo identification card, i.e., 
driver’s license, state ID, military ID, alien registration card, or passport. Once the ID is verified, a 
pickup pass will be issued enabling the authorized person to retrieve their child directly from the 
designated employee(s) assigned to release the after-school program students. Any other person 
that is not listed on the child’s registration form must display permission in writing from the parent or 
legal guardian and be able to present an official government photo identification card that has been 
verified by an authorized school employee before the child can be released. 
 
Late Pick-up Fee:  A late fee of $10.00, per student, per 15 minutes, will be charged for children not 
picked up on time.  Consistently being charged a late pick-up fee may result in the child being withdrawn 
from the program. All late pick-up fees will be added to your “FOCUS” online account and must be paid 
prior to the start of the next payment period. 
 
Request to Change the Way A Child Goes Home: 
 
If a parent/guardian wishes to change the way their child goes home, a written notification must be 
submitted in advance by the parent or guardian and kept on file. Once written notification is 
received, the Assistant Principal for Community Education or Program Manager should verify the 
dismissal arrangement by phone prior to the student's departure and document on the sign out 
sheet the time the student is being released from the program.  
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CPR and First Aid: 
 
The Program must have all childcare personnel that directly supervise students with a current and 
valid certificate(s) of course completion for first aid training and pediatric cardiopulmonary 
resuscitation (CPR) procedures, at all times in each classroom/room/designated space, or 
outdoor area occupied by children.  
Documentation of first aid training and pediatric cardiopulmonary resuscitation (CPR) certification 
must be kept on file and available for licensing to review. 
 
 
Special Needs: If there are special needs by way of accommodations pursuant to the Americans with 
Disabilities Act, please consult with your school site administrator. Parents and/or guardians that are in 
need of additional information or resources may call the Miami-Dade County Public Schools Division 
of Special Education and Student Support or Community Enrichment Education using the following 
phone numbers or by going to the following website found at http://ese2.dadeschools.net: 
 
305-995-2037   •  Main line for the Division of Special Education  

and Student Support 
Website: ESE2.DADESCHOOLS.NET 
Email address: ESE@DADESCHOOLS.NET 

 
 
305-222-3960 •  Renae Larkins, rlarkins@dadeschools.net  
   Community Enrichment Education 
 
 
Medical Authorization: Should a child require administration of medication during the hours of 
before and/or after school program, an authorization form must be filled out and vetted as per Florida 
statute 1006.062.  Please notify a site administrator and the before and/or after school care program 
manager should that occasion arise. For more detailed information, please reach out to the M-DCPS 
Comprehensive Student Health Services office at (305) 995-4111. 
 
Subsidized Child Care: 
The Early Learning Coalition (ELC) is the only district approved agency to make referrals for 
Subsidized Child Care to the Miami-Dade County Public Schools.  Parents may be eligible for 
subsidized full-time and/or part-time care.  The ELC will assess each parent a daily rate based on the 
family income.  Parents should be referred to the Assistant Principal for Community Education or 
Program Manager for additional information. 
 
Training Requirements: 
 
Preservice Timeframe  
All pre-service training requirements listed below must be completed by all program personnel, 
volunteers, and substitutes, each as defined in the handbook, within 90 days of initial employment 
with any provider participating in the school readiness program. This timeframe does not start over 
if personnel change employment to another school readiness provider within these 90 days. 
Personnel who have not completed all pre-service training requirements may not be allowed any 
unsupervised contact with or care of children in a school readiness program.  
 
 

http://ese2.dadeschools.net/
mailto:ESE@DADESCHOOLS.NET
mailto:rlarkins@dadeschools.net


POP STAFF HANDBOOK  Palm Springs North K-8 Academy 

REVISED 07/2026                            PAGE   9  

Training Courses  
 
New hires and current preservice trainees must begin training within 90 days of initial employment 
with any SR provider by: 

• starting a training course 
• taking a childcare competency exam, earning an educational exemption. 

 
Training 
 
The 40-hour training for childcare personnel working in facilities serving only school-age children 
can meet by completing: 

• Child Care Facility Rules and Regulations (RNRF – 6 hours) 
• Identifying and Reporting Child Abuse and Neglect (CAAN – 4 hours) 
• Health Safety and Nutrition (HSAN – 8 hours) 
• Understanding Developmentally Appropriate Practice (UDAP – 5 hours) 
• School Age-Appropriate Practices (SAPR – 5 hours) 

Total: 28 hours 

See below for options for the remaining 12 hours. 
 
Option 1:   
 
Completion of the following online course and successfully pass the competency exam: 

• Achieving and Maintaining Quality in Afterschool Programs for Child Care Professionals 
(AMAP – 12 hours 

Option 2: 
 
Completion of specialized school-age training, provided by a national organization or affiliates of a 
national organization with a demonstration of competency through passage of examination(s) or 
completion and assessment of a Professional Resource File (portfolio of materials that 
demonstrate competency). Note: This option does not require passage of a DCF Office of Child Car 
 
Regulation Competency Exam because the competency demonstration is part of the training program. 
This option will be verified during a licensing inspection. 
 
Option 3: 
 
Completion of the following Department online courses: 

• Child Growth and Development (CGDR – 6 hours) 
• Behavioral Observation and Screening (BOSR – 6 hours) 
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Break in Service: 
 

1. In the event an individual leaves a school readiness program in compliance with the 
training requirements described in this section and returns to the program either at the same 
or a different program facility, he or she must be granted 90 days to comply with any new 
mandated training requirements established during the gap in employment in the school 
readiness program.  
2. In the event an individual leaves the school readiness program not in compliance with the 
training requirements described in this section, and returns to the program either at the same 
or a different program facility, prior to re-employment he or she must comply with the training 
requirements described in this section, in addition to any new mandated training 
requirements that may have been established during the gap in employment in the school 
readiness program 
 

 
Documentation of Training:  
Documentation of successful completion of all pre-service training requirements must be included in 
every personnel record maintained at the school readiness program. Successful completion of 
training requirements may be verified and documented through any of the following methods:  

1. A copy of department’s training transcript(s).  
2. A copy of Early Learning Florida’s training transcript(s). 

 
Annual In-Service Training:  
 

1. Upon successful completion of pre-service training requirements, all program personnel, 
volunteers and substitutes must complete a minimum of ten (10) clock-hours or one (1) 
CEU of in-service training annually during the state’s fiscal year beginning July 1 and 
ending June 30.  

 
2. The annual ten (10) clock-hours or one (1) CEU of in-service training concentrating on 

children ages birth through 12 must be completed in one or more of the following areas 
(college-level courses will be accepted):  
a. Health and safety, including universal precautions, prevention of infectious diseases, 

sudden infant death syndrome, use of safe sleep practices, administration of 
medicine, emergency preparedness, handling of hazardous materials.  

b. Infant and/or Child CPR. 
c. First Aid (may only be taken to meet the in-service requirement once every two years). 
d. Nutrition, including age-appropriate feeding; Child development – typical and atypical. 
e. Child transportation and safety; Social and emotional behavioral and mental health. 
f. Family and community engagement. 
g. Design and use of child-oriented space. 
h. Community, health, and social service resources. 
i. Child abuse and neglect; Childcare for multilingual children. 
j. Caring for children with exceptionalities. 
k. Access to physical activity, including safety in outdoor play. 
l. Early and/or Emergent Literacy. 
m. Guidance and discipline, including positive behavior supports and interventions. 
n. Leadership development/program management and staff supervision. 
o. Age-appropriate lesson planning; Homework assistance for school-age care. 
p. Food safety training; or 
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q. Developing special interest centers/spaces and environments 
 

3. CPR/First Aid/ courses must include an on-site instructor-based skills assessment that 
must be documented by the certified CPR instructor.  
 

4. In-service training hours used to meet the 10-hour requirement may be earned in a 
variety of ways, such as participation at national, state, or local conferences relating to 
children; training offered by employers; specialized workshops; college coursework; or 
completion of an online course provided by the DCF Training Coordinating Agency. 
 

5. Documentation of the in-service training requirement must be recorded on Form OEL-
SR6207, In-Service Training Record – School Readiness Program, and must be included 
in the program facility’s personnel records. Form OEL-SR-6207 may be obtained from the 
Office’s website at www.floridaearlylearning.com or from the following link: 
https://www.flrules.org/Gateway/reference.asp?No=Ref-07457.  A new in-service training 
record is required each fiscal year. The in-service training records for the previous two 
fiscal years must also be maintained at the program facility for review by the inspection 
authority. 
 

6. Documentation of the in-service training requirement on the department’s CF-FSP Form 
5268, Child Care In-Service Training Record (July 2012), incorporated by reference in 
Rule 65C-22.003, F.A.C., will be accepted for school readiness program providers who 
are also childcare providers regulated by the department or local licensing agency, as 
applicable. A copy of CF-FSP Form 5268 may be obtained on the department’s website 
at http://www.myflfamilies.com/service-programs/child-care/forms-and-applications. 

7. Personnel not in compliance with the annual in-service training requirement described in 
this section must complete the remaining in-service training requirement within 30 days of 
the noncompliance finding by the inspection authority. These hours cannot be used to 
meet the current year’s in-service training requirements. 

 
Record Keeping: 
 
General Requirements 
A copy of all background screening clearance documents for the personnel must be provided to the 
inspection authority to be included in the official inspection file. Copies of required records are 
acceptable for documentation. Original documents are the property of the party providing the 
information. 

a. Documentation of parental permission for field trips must be retained for a minimum of 15 
months. 

b. Attendance records must be retained in accordance with requirements of the Statewide 
Provider Contract. 

c. Facility’s written disciplinary and expulsion policies. 
d. Written record of fire drills must be maintained for a minimum of 15 months. 
e. Emergency evacuation plan and preparedness plan drills, documentation must be 

maintained for 15 months from the date of each drill outlined in the plan. 
f. Documentation of staff members who have met the first aid and child cardiopulmonary 

resuscitation (CPR) training requirement. 
g. Posted emergency telephone numbers, the facility addresses and directions to the facility. 
h. Documentation of accidents/incidents must be maintained for 15 months. 

https://www.flrules.org/Gateway/reference.asp?No=Ref-07457
http://www.myflfamilies.com/service-programs/child-care/forms-and-applications
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i. Record for each child receiving medication must be maintained for a minimum of 15 months 
after the last day the child received the dosage. 

j. Written documentation of known food or medicine allergies (if applicable) must be maintained 
for as long as the child is in care. 
 

Student Files:  
1. Enrollment Information. The program operator must obtain enrollment information from the 

child’s custodial parent or legal guardian prior to accepting a child in care. 
2. Enrollment information must be kept current and on file and must include the following 

elements: 
a.  Child’s full name, date of birth, sex, date of enrollment, physical address, and days of 

week in care; Family information including name and contact information for custodial 
parent(s) or legal guardian. 

 
b. Medical information, including permission and identification of medical personnel to 

contact in order to obtain emergency medical care if warranted and any allergies, 
special medical or dietary needs, or other areas of concern. 

c. Emergency contact information for those adults authorized to remove the child from 
the facility in case of illness, accident, or emergency or if for some reason the 
custodial parent or legal guardian cannot be reached; and 

d. Other helpful information about the child. 
 

3. The child must not be released to any person other than the person(s) authorized or in the 
manner authorized in writing by the custodial parent or legal guardians. 
 

4. There must be signed statements from the custodial parents or legal guardian that the 
program has provided them with the following information: 

a. The program’s written disciplinary and expulsion policies and procedures. 
b. Annually, during the months of August and September, the program must provide 

parents with information detailing the causes, symptoms, and transmission of the 
influenza virus. 

 
ELC Students Attendance: 

1. Daily attendance of children must be taken and recorded, documenting the time when each 
child enters and departs the program. Attendance devices used for the purposes of tracking 
attendance may be used.  

2. The custodial parent, guardian or designee must document the time when their child(ren) 
enters and departs the facility or program. 

3. Program personnel are responsible for ensuring that attendance records are complete and 
accurate. 

4.  Attendance records must be maintained in accordance with requirements of the Statewide 
Provider Contract. 

5. Children are released only to authorized persons designated by the parent(s) or guardians in 
writing. 

 
Personnel Records:  
Records must be maintained and kept current on all school readiness program personnel. These 
must include: 

1.  A signed employment application with a statement indicating whether he or she has ever 
worked in a facility that has had a license or school readiness program contract denied, 
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revoked, or suspended in any state or jurisdiction, or has been the subject of a disciplinary 
action or been fined while employed in a childcare facility. 
 

2. Documentation of position and date of employment. 
 

3. A signed Form OEL-SR-6208, Child Abuse & Neglect Reporting Requirements, incorporated 
by reference. Form OEL-SR-6208 must be signed annually by all program personnel. 
a. signed CF-FSP Form 5337 (October 2012), Child Abuse & Neglect Reporting 

Requirements form, which is incorporated by reference, will be accepted in lieu of Form 
OEL-SR-6208 for school readiness program providers regulated by the Department. 
 

4. Copies of required training information as described in section 18 of this handbook, including 
documentation for first aid and child CPR training and certification, if applicable. 

 
Background Screening  
All school readiness program providers and personnel are required to be screened according to the 
requirements of chapter 402, F.S.12 Fingerprinting Office, SBAS 150, 305-995-7472. 
Initial Screening. Screening information must be documented on Form CF-FSP 5131, Background 
Screening and Personnel File Requirements (July 2012), which is incorporated by reference. 

1. Level 2 background screening, as defined in section 435.04, F.S., is required for all 
personnel employed by a provider participating in the School Readiness Program pursuant to 
section 1002.88(1)(e), F.S., and volunteers as defined in OEL6204, and includes a national 
and statewide criminal records search. 

2. An employment history check must include the previous five years, which must include the 
applicant’s job title and a description of his/her regular duties, confirmation of employment  
dates, and level of job performance. Failed attempts to obtain the employment history must 
be documented in the personnel file and include date, time, and the reason the information 
was not obtained.  

3. A copy of all background screening clearance documents for the operator and program 
personnel, including volunteers and substitutes, must be maintained in the personnel file. 
 

Re-Screening 
A screening conducted under this rule is valid for five years, at which time a rescreen must be 
conducted in the same manner as the initial screening. 

1. The five-year re-screen is required for all program personnel, volunteers, and substitutes. 
2. The five-year re-screen must include, at a minimum, national and statewide criminal records 

check through the Florida Department of Law Enforcement (FDLE). 
3. Documentation of clearance from the five-year re-screening for the operator and all program 

personnel must be maintained in the personnel file. 
4. Personnel must be re-screened following a break in employment in the childcare industry 

that exceeds 90 days. 
5. If personnel take a leave of absence, such as maternity leave, extended sick leave, migrant 

childcare programs, etc., re-screening is not required unless the five-year re-screen has 
come due during the leave of absence.  

 
Child Abuse and Neglect Reporting Acknowledgement: 
 
Miami-Dade County Public Schools requires that all before/after school program staff must keep a 
copy of this signed form in their personnel file at the school. 
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http://briefings.dadeschools.net/files/12718_Reference_Guide_for_Educators_on_Child_Abuse_Re
porting.pdf 
 
 
BG1 - ELC “At Risk Child Unexcused At-Risk Child Absence Report” Reporting: 
 
The Rilya Wilson Act, F.S. 39.604  
Children who are in the care of the state due to abuse, neglect or abandonment must participate in a 
licensed early education or childcare program 5 days a week.  If a child covered by this law is absent 
from the program on a day when he or she is supposed to be present, the person with whom the child 
resides must report the absence to the program by the end of the business day.  Children who are 
subject to this law may not withdraw from the program without the prior written approval of the 
responsible agency.  All absences shall be reported the following business day to the Family Safety 
Program Office of the Department of Children and Family Services or its designee  
(Citrus Family Care Network).  
 
At-risk children are identified with the initials BG1 on the attendance roster. Report all absence of an 
At-Risk child immediately to the following office.  
Email completed form to:   BG1DaycareAbsences@citrusfcn.com. 
https://www.elcmdm.org/newsroom/news-updates/at-risk-child-unexcused-absence-report-form-
updated-email 
 
Florida Department of Law Enforcement Screening: 
 
Miami-Dade County Public Schools requires all before/after school staff have level 2 screening every 
five years. The Florida Office of Early Learning (OEL)  
requires that all staff that work directly with children in the aftercare program must also be screened 
through the district’s “Live Scan Clearinghouse”.   
 
Certification Requirements: 
 
 
All staff members that work directly with children are expected to comply with the following Child Care 
Credential requirements to continue working in the before and/or after school program.  
 
Child Development Associate (CDA) Director Credential: 
 
Program Managers and Activity Leaders are encouraged to obtain a Director’s Credential.  
Information on training requirements may be accessed by visiting the following web site, 
www.myflorida.com/childcare and selecting “Training Requirements”. 
 

 Important: Please make sure that all pertinent administrative and office staff that are critical to the 
successful preparation and implementation of your program have been fully trained in the use of the 
FOCUS software system. Specific trainings are available annually and every month at ITS for either 
FOCUS Community Enrichment Education or FOCUS After School Programs. To register for 
trainings please go to the PLMS – Professional Learning Management System website found on the 
Apps / Services / Sites found within your M-DCPS Employee Portal.  

 
Community Enrichment Education will provide daily FOCUS support for Principals of Before and/or 
After School Programs and Community School. Staff that need guidance or have questions should 
contact Community Enrichment Education directly using the following contact information: 

http://briefings.dadeschools.net/files/12718_Reference_Guide_for_Educators_on_Child_Abuse_Reporting.pdf
http://briefings.dadeschools.net/files/12718_Reference_Guide_for_Educators_on_Child_Abuse_Reporting.pdf
mailto:BG1DaycareAbsences@citrusfcn.com
https://www.elcmdm.org/newsroom/news-updates/at-risk-child-unexcused-absence-report-form-updated-email
https://www.elcmdm.org/newsroom/news-updates/at-risk-child-unexcused-absence-report-form-updated-email
http://www.myflorida.com/childcare
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Dr. Michelle Ulysses-
Grant 

District Director 
Community Enrichment 

Education 

mulysses@dadeschools.net 305-995-7115 

Erika M. Urbanik Executive Director 
Community Enrichment 

Education 

urbanike@dadeschools.net 305-626-3877 
 ext. 2503 

Renae Larkins Manager III 
Fiscal Management, Program 

Procedures and 
Assessments, ELC, and 

FOCUS Management 

rlarkins@dadeschools.net 305-222-3960 

mailto:mulysses@dadeschools.net
mailto:urbanike@dadeschools.net
mailto:rlarkins@dadeschools.net
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Staff Acknowledgement Form 

 
 

I hereby the Receipt or Review of the  
 

2026 - 2027 Staff Handbook 
 

and affirm my commitment to review and abide by the School Board of Miami-Dade County Bylaws and 
Policies. 

 
 
 

Name of School:   Palm Springs North K-8 Academy    Location #:   _____4281_____ 
  
 
 
Employee Name:                                                                      Date:  ______________ 
      Last,     First 
 
 
Employee Number: ______________ 
   

 
Employee Signature:                                                            Date:  ______________ 
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School Year 2026–2027 

Temporary Hourly Employment Acknowledgement 

Date____________________ 

This notice is to confirm your understanding that the part-time position you hold in the Principal 
Operated Program (POP) is a temporary position. Employment is contingent upon program needs, 
student enrollment, available funding, and approval by the principal. This position does not create 
an expectation of continued employment beyond the approved assignment. 

 
 
Principal’s Signature            
Principal’s Name: Dr. Christina Ravelo  
 
 
I hereby acknowledge that my employment with Miami-Dade County Public Schools (M-DCPS) as a 
temporary hourly employee in the Principal Operated Program (POP) may end at the close of the 
school year or at any time due to program needs, student enrollment and/or funding availability.  I 
further understand that employment from one school year to the next is not automatic and is subject 
to the principal’s approval, based on the needs of the program. 

By signing below, I acknowledge that I have read, understand, and accept the terms of this notice. 

Name (Print) ___________________________________________ 

Signature ________________________________________Date ____________ 

Immediate Supervisor ________________________________________ 

Title ___________________________________________Date ____________ 
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Anti-Discrimination Policy 

  
FEDERAL AND STATE LAWS 

 
The School Board of Miami-Dade County, Florida adheres to a policy of nondiscrimination in 
employment and educational programs/activities and strives affirmatively to provide equal opportunity 
for all as required by: 
 
Title VI of the Civil Rights Act of 1964 - prohibits discrimination on the basis of race, color, religion, 
or national origin. 
 
Title VII of the Civil Rights Act of 1964 as amended - prohibits discrimination in employment on 
the basis of race, color, religion, gender, or national origin. 
 
Title IX of the Education Amendments of 1972 - prohibits discrimination on the basis of gender. 
 
Age Discrimination in Employment Act of 1967 (ADEA) as amended - prohibits discrimination on 
the basis of age with respect to individuals who are at least 40. 
 
The Equal Pay Act of 1963 as amended - prohibits gender discrimination in payment of wages to 
women and men performing substantially equal work in the same establishment. 
 
Section 504 of the Rehabilitation Act of 1973 - prohibits discrimination against the disabled. 
 
Americans with Disabilities Act of 1990 (ADA) - prohibits discrimination against individuals with 
disabilities in employment, public service, public accommodations, and telecommunications. 
 
The Family and Medical Leave Act of 1993 (FMLA) - requires covered employers to provide up to 
12 weeks of unpaid, job-protected leave to "eligible" employees for certain family and medical 
reasons. 
 
The Pregnancy Discrimination Act of 1978 - prohibits discrimination in employment on the basis 
of pregnancy, childbirth, or related medical conditions. 
 
Florida Educational Equity Act (FEEA) - prohibits discrimination on the basis of race, gender, 
national origin, marital status, or handicap against a student or employee. 
 
Florida Civil Rights Act of 1992 - secures for all individuals within the state freedom from 
discrimination because of race, color, religion, sex, national origin, age, handicap, or marital status. 
 
Title II of the Genetic Information Nondiscrimination Act of 2008 (GINA) - prohibits discrimination 
against employees or applicants because of genetic information. 
 
 
Boy Scouts of America Equal Access Act of 2002 – no public school shall deny equal access to, 
or a fair opportunity for groups to meet on school premises or in school facilities before or after school  
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hours or discriminate against any group officially affiliated with Boy Scouts of America or any other 
youth or community group listed in Title 36 (as a patriotic society). 
Veterans are provided re-employment rights in accordance with P.L. 93-508 (Federal Law) and 
Section 295.07 (Florida Statutes), which stipulate categorical preferences for employment. 
 

In Addition: 
School Board Policies 1362, 3362, 4362, and 5517 - Prohibit harassment and/or discrimination 
against students, employees, or applicants on the basis of sex, race, color, ethnic or national origin, 
religion, marital status, disability, genetic information, age, political beliefs, sexual orientation, gender, 
gender identification, social and family background, linguistic preference, pregnancy, citizenship 
status, and any other legally prohibited basis.  Retaliation for engaging in a protected activity is also 
prohibited.  

For additional information contact:  

Office of Civil Rights Compliance (CRC) 
Executive Director/Title IX Coordinator 

155 N.E. 15th Street, Suite P104E 
Miami, Florida 33132 

Phone: (305) 995-1580 TDD: (305) 995-2400 
Email: crc@dadeschools.net Website: http://crc.dadeschools.net 

              Rev. (07-2020) 
 

mailto:crc@dadeschools.net
http://crc.dadeschools.net/
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